
 

03/2024 

 

Photocopy Request Form 

Name: __________________________________________ 
Address: _________________________________________ 
Email address: _____________________________________ 

 
 

 
 
Please send requests to: 
SAR Genealogical Research Library   
809 West Main St. 
Louisville, KY 40202 

Phone Number:_________________________________ 

Material to be Copied (Title, Author, Date) 

_____________________________________________________________________________________ 

 
Call No./ Collection No. 

_________________________________________________________________________ 

Pages to be copied: 

_____________________________________________________________________________________ 

Donation Rates: 

$15.00 per 25 pages (provided via electronic delivery*) ............................................................ $_______ 
($15 for 1-25 pages, $30 for 26-50 pages, $45 for 51-75 pages, etc.) 

 
*Please add $15.00 per 25 pages if paper copies and shipping are required…………………………$_______ 

 
Total Donation Enclosed  ................................................................................................. $  _______ 

Photocopy Policy: 

• Only materials which will not be physically damaged by the process of duplication will be copied. 

• Oversized materials (ledger books, maps, etc.), including those materials larger than 11’’ x 17’’ or with a spine 
wider than 3’’, may require segmented images for delivery due to scanning equipment restrictions. 

• Staff will provide best copies possible – but cannot guarantee fully clear images based on legibility of original 
image/source. 

• Staff cannot copy materials in violation of U.S. copyright law.  All responsibility for infringement of copyright is 
assumed by the patron. (Title 17, U.S. Copyright Code) This law prevents orders for digitization of an entire 
book based on age and copyright in place - please see staff for additional information. 

 

Please allow up to 8 (eight) weeks for a response. Patrons must enclose the total calculated non-refundable 
donation via check or money order only. Please submit electronic Photocopy Request form to pay via credit card. 


